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Name

Designation

Ministry/Dept

Number of days leave applied for

Leave taken in current year
Date P.T.O

C V O

Date of First Appoinment

Date of commencing leave

Date of resuming duties

Reasons for leave

Signature of Applicant

Y M D
Gen

APPLICATION FOR LEAVE

Ch.XII 2.1, Establishment Code

(G 8*S,  T  & E)  04/76
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ÄÜddô] LôWQm
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b,a¨ïlre fjkqjg jev lsÍug tl`. fjñ 

ks¾foaY lrñ$ fkdlrñ

w;aik$ Èkh

jevn,k ks,OdÍ

ksjdvq ld,fha § ,smskh wëlaIK ks,OdÍ

ksjdvq wkqu; lrkq ,efí$ wkqu; lrkq
fkd,efí

igyka lrf.k wdmiq tjñ

ksjdvq f,aLkfha igyka lrk ,§

msgq wxlh

fomd¾;fïka;= m%Odkshd

b,a¨ïlre

ksjdvq ,smslre

Y%S ,xld rcfha uqøK fomd¾;fïka;=j

I agree to act for the applicant

Recommended/Not recommended

 

Signature/Date

Officer Acting

Supervising Officer

Noted in Leave Register

Folio No

Head of Department

Applicant

Leave Clerk

ûLùVÝjÕ / §Ñ§

Address when on leave

Leave allowed/not allowed

 Noted and returned
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........................................

........................................

........................................


